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Leave Form

[bookmark: Applicant]Name: Enter your name here.  
Date:  01 April 2014 
Reason:  Choose a type of Leave.  
[bookmark: FirstDay]First Working Day:  What is your First day of leave? 
[bookmark: LastDay]Last Working Day:  What is your Last day of leave? 
Comments:	
	
	

Admin Use Only
Date Approved:  Date Approved
Entered into Payroll:  Date Entered into Payroll
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