Needs Analysis
PowerPoint
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Software Training
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Please answer the following questions as honestly as you can so your training needs may be accurately determined.
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I use PowerPoint for: .....cccooveveeeiee, | want to learn about: ..o

Can you perform the following tasks in PowerPoint?
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Add/Delete Slides O O O | Open Master Slides O O O
Modify Slide Layout O O O | Edit Master Slides O O O
Use the Outline Tab O O O | Add Headers/Footers O O O
Reorder Slides O O O | Reset slides to Masters O O O
Format Placeholders O O O | Copy slides O O O
Format Slide Background | [ O O | Add ClipArt & Photos O O O
Apply Visual Clarity rules | O O O | Modify image properties O O O
Use Bullets/Numbers O O O | Create a Photo Album O O O
Modify Bullets/Numbers O O O | Add Charts & Tables O O O
Add SmartArt O O O | Apply Slide Transitions O O O
Modify SmartArt O O O | Adjust Effect Options O O O
Draw Shapes O O O | Loop the Show O O O
Format Shapes O O O | Insert Movies O O O
Use Connectors O O O | Insert Soundtracks O O O
Align & Distribute O O O | Add/Print Speaker Notes O O O
Group Objects O O O | Use Presenter View O O O
Stack Objects O O O | Package for CD O O O
Run a Slideshow O O O | Hyperlink O O O
Annotate Slides O [ O | Create Custom Show O O O
joiowty @ op p |MbmeEwsd | gog g
Submit to ThoughtAndMemory
ThoughtAndMemory Page 1

© 2011




	txtName: 
	cboRole: [ ]
	cboUse: [ ]
	cboLearn: [ ]
	Radio Button4: Off
	Radio Button5: Off
	Radio Button6: Off
	Radio Button7: Off
	Radio Button8: Off
	Radio Button9: Off
	Radio Button10: Off
	Radio Button11: Off
	Radio Button12: Off
	Radio Button13: Off
	Radio Button14: Off
	Radio Button15: Off
	Radio Button16: Off
	Radio Button17: Off
	Radio Button18: Off
	Radio Button19: Off
	Radio Button20: Off
	Radio Button21: Off
	Radio Button22: Off
	Radio Button23: Off
	Radio Button25: Off
	Radio Button26: Off
	Radio Button27: Off
	Radio Button28: Off
	Radio Button29: Off
	Radio Button30: Off
	Radio Button31: Off
	Radio Button32: Off
	Radio Button33: Off
	Radio Button34: Off
	Radio Button35: Off
	Radio Button36: Off
	Radio Button37: Off
	Radio Button38: Off
	Radio Button39: Off
	Radio Button40: Off
	Radio Button41: Off
	Radio Button42: Off
	Radio Button43: Off
	Radio Button44: Off
	cmdSaveAs: 


